KWE&A

Kimberlina Whettam & Associates

JOB POSTING

Position Title: Project Coordinator: Construction/Development Permit Expediting Industry
Start date: February, 2026

Location: Los Angeles, CA

Compensation range: $75,000 - $89,000/year

Kimberlina Whettam & Associates (KW&A), one of LA’s top development consulting and
municipal permit expediting firm, is in search of a Project Coordinator to join our team.

Launched in 2008, KW&A is a boutique, women-owned firm specializing in project approvals for
land use projects. We are passionate problem-solvers and masters of follow-through. We geek
out on regulatory minutiae and draw profound joy from getting things done. We value curiosity,
collaboration and, most of all, integrity.

Relationships are fundamental to our success, and we are proud to work with LA’s most
talented groups of architects, engineers, contractors and developers. As part of these
development teams, we have gained approvals for some of the city’s most defining projects of
the past decade, including Academy Square, Dodger Stadium, Columbia Square, Google, LAX
Automated People Mover, Netflix, Sunset Bronson Studios, Westside Pavilion as well as
several high-end custom single-family homes.

The Project Coordinator will work closely with the project teams and Directors to help manage
construction projects from beginning to end regardless of the phase they come to us.

The Project Coordinator position is important for the company and our projects and is a great
opportunity for growing your career and a steppingstone to becoming a Project Manager.

What You’ll Do...

e Manage project approval and permitting process through City and outside City & County
agencies
Manage and coordinate agency permit clearances
Process B-Permit, revocable permits, and other Bureau of Engineering approval
Review, understand, and expedite project plans through Plan Check
Effectuate and vest approved entitlements and subdivisions
Prepare pre-development consulting and feasibility analysis in relation to zoning
constraints & opportunities, prepare timelines, fee estimates and entitlement strategies
Manage cases with a sense of urgency
Work with Project Managers in a timely and effective manner
Work as a team player in a collaborative working environment
Perform site research, site visits & zoning research
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e Attend project meetings and/or conference calls

e Work with Clients, Project Managers, Architects, Engineers, Traffic Consultants,
Contractors and other development team members in a polite and effective manner to
facilitate project goals

e Requires strong organizational skills, detail orientation, motivation, and interest in the
construction industry

What We Offer...

A competitive salary

Training and professional development
A pleasant work environment

Medical, dental, and vision coverage
Paid time off

401(k)

What You’ll Need...

Bachelor’s degree strongly preferred; High school diploma, Associate’s degree or
incomplete Bachelor’s accepted for candidates with strong professional work
experience

2 years of relevant professional work experience; ideally in the Southern CA
region

Attention to detail and organized

Strong written and oral communication skills

Competent in MS Word and Excel

Ability to manage fluctuating priorities

Capacity to work collaboratively across a team of several managers

KWA is an equal opportunity employer and complies with the State of California and the City of
Los Angeles’ Fair Chance Initiative for Hiring Ordinance requirements.

Interested candidates should send resume and cover letter to info@kwhettam.com by January

20, 2026.
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